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Confidentiality Policy

1. HH / Purpose

R P AR  BARAE B R AE FEAR SR A THE 1, B (s B g,
k4% 1ISO/IEC 17065:2012 25 4.5 & MAHIGFHER, L IRFENLH] . IR IR 2
PP il AREUCR

To protect clients’ trade secrets, technical information and non-public
information related to certification activities, prevent information leakage, and
establish confidentiality mechanisms, define confidentiality procedures and
formulate this policy in accordance with Clause 4.5 of ISO/IEC 17065:2012 and
relevant laws and regulations.

2. EHIVEH / Scope
EHTETTEEEARS AR A7 (AL-BAQARA CERTIFICATION, fl#k

ABC) &fRANft (F L. SiZf. SRLH. Wi, EHEAR. SMAR,

D, UAGNIEES e R b, AP, fF. MR, HBos T E RS
T AR B PR

Applicable to all personnel of Xiamen Guangxinlong Technical Service Co.,
Ltd. (AL-BAQARA CERTIFICATION, hereinafter referred to as ABC), including
employees, auditors, technical experts, reviewers, management staff,
outsourced personnel and interns; and all stages of certification activities
involving access, processing, storage, transmission and destruction of client
information and confidential information of ABC.
3. fR# 5| / Confidentiality Principles

3.1 &FERE: WHIEZE., SRIVEH . I HORVFEH . NIERE . KIE.
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B AR, TR IR
Full-process confidentiality: Strict confidentiality throughout application
acceptance, contract review, on-site audit, technical review, certification

decision, certification issuance, surveillance, suspension or withdrawal.

3.2 MR DUERBHEESR . 2 B e BN E =FE P
AR E AR

Authorized disclosure: Confidential information may only be disclosed under
three circumstances: legal requirements, written client authorization, or
inspection by statutory regulatory authorities.

3.3 /MR WEEBIUR TAFB RN ZmE, TR .
Need-to-know: Confidential information is accessible only to personnel with
job necessity; access by irrelevant personnel is strictly prohibited.

34 BHTUE: RE XS ABREI, MR REIETTRM, A9 H63

Lifetime obligation: Confidentiality obligations survive termination of
employment or outsourcing relationship and remain permanently effective.

4. (5 BYEH / Scope of Confidential Information

- BHOEWAEL BT, LA B AR, R, B AR, HESE. W5

= B

[= PN

- Client business information: Formulas, processes, drawings, costs, quotations,
customer lists, sales data, financial information;
- BPEARGER: EPEOR. R ITE. FEEHICE . RATIThRiE,

- Client technical information: Production technologies, testing methods,
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quality control documents, non-public standards;

- WIERRE R FZRE . AFEI. PP E . EREFE R, PEiiEid
K

- Certification process information: Audit reports, non-conformities, review
comments, draft certification decisions, confidential communication records;

- PUR AR R NERE BRI YRR R, A SUE B OB R AJTEUR.
- ABC confidential information: Internal management systems, review rules,
personnel information, fee details, non-public policies.

5. fR#E LI / Confidentiality Mechanisms

5.1 NmPR#E AW Fra NRARY LR reE (REAET) , Wk IiE
HEARER.

Personnel confidentiality commitment: All personnel sign a Confidentiality
Commitment before employment/assignment, clarifying confidentiality

responsibilities and breach consequences.

52 BURDHEEE: BERAGHEKMBET AR, DFHEN. SRR, #I1F
.

Hierarchical access control: Information systems adopt role-based access
permissions with hierarchical authorization, full-process logging and traceable

operations.

5.3 M Py WE AR EYUERG A XEITEE R, TR A
R AR

Physical security protection: Confidential documents stored in locked cabinets;

office areas with access control; audit materials kept by designated personnel
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in secure storage.

54 [FREARG LA B EREN. SE R, FHMERE (U . B3l
O s WEAINE AL g tEhine; Mg et

Information system security: Strong passwords with regular updates; external
devices (USB, hard drives) restricted; confidential files encrypted; network

transmission encrypted; regular security audits.

5.5 AMBRBAR: SIMITER REWID , WHTIE. BLEE LA R
U

Outsourcing confidentiality binding: Sign Confidentiality Agreements with
outsourced parties, defining responsibilities, compensation for breaches and
lifelong confidentiality obligations.

6. TREFE/F / Confidentiality Procedures

6.1 {5 BIEE 54U / Information Collection & Receipt

- MERWEL FHE S, AR R E N A,

- Collect only information necessary for certification; no additional irrelevant
confidential data shall be requested;

- BPOPE BRI FIC K, EVDRIE. HE. A, REA.

- Register confidential materials upon receipt, recording source, date, purpose
and custodian.

6.2 {5 B4t 5% / Information Storage & Retention

- PSR INEAE T T RS S, O SR A;

- Electronic files: Encrypted storage on dedicated ABC servers with regular
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backups and off-site archiving;
- QO RS THE B TNEHEL EREIE. REEE,
- Paper documents: Classified, numbered, stored in locked cabinets, managed
by designated personnel, checked out with registration and returned on time;
BB R L b, SMEEE R
- Unauthorized copying, photographing, excerpting or external distribution of
confidential information is prohibited.
6.3 5 &M 54L= / Information Transmission & Sharing
- WHEBIEEE: AURIBON G, @ N R ae it b
- Internal sharing: Limited to authorized personnel via encrypted systems;
- XHAMER: BIERIURIEER P IRERPIR RN, SR,
- External transmission: Client information sent only to client-designated
authorized contacts with full encryption;
- PR S QQ. RAAKBAE . ASLMEAL RIS EE R .
- Transmission of confidential information via WeChat, QQ, personal email or
public cloud drives is strictly prohibited.
6.4 15545 / Information Destruction
- ARBRSCAE AR PR AR R A B, BB SR A A s
- Paper documents: Shredded completely using dedicated shredders;

destruction records archived;

- PSR WRMNER + R R R, AN A RIS
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- Electronic files: Permanent deletion + disk wiping with no residual backups;

- RFHAE (U R BERD o BN, B BRI R .

- Obsolete media (USB, hard drives): Professional physical destruction to
prevent data recovery.

6.5 BHA/SMUZ B / Termination Handling

- BI/ZAERS, SCEMRITE S E TR B, RGRUR

- Upon termination, all confidential materials, equipment and system access
rights are immediately revoked;

- BF (APRE AL, EHRA SR (5

- Sign a Post-Termination Confidentiality Commitment reaffirming lifelong
obligations;

- EHAEIYT, A RE ST

- Conduct regular follow-up reviews of confidentiality compliance.

7. 15 B3 #E ##Ht / Disclosure Approval

TR A5 BRI, AURAS (B HiER) , @l Nit A->FEHHEN
K-> REHIBL R, A AR e, e 7. XN RPGE.
Any external disclosure of confidential information requires submission of an
Information Disclosure Application Form, with written approval recorded
through Department Head - Management Representative - General
Manager; disclosure may only proceed within the approved scope, method

and recipients.
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8. M TIME / Breach Liability

8.1 HNMABUKE, MIGTRES TES. T, IR, FHR;

Violations of this policy shall result in warning, fine, demotion or dismissal
depending on severity;

8.2 EMATH IR ERFEN, KILIBFNRFWLTHUE;

Those causing economic or reputational damage shall be held liable for civil
compensation in accordance with the law;

8.3 WkiiRIUIR), B RNENIRALEE, 1B TN HE T

Suspected criminal offenses shall be referred to judicial authorities for criminal
liability.

9. B 5kdt / Supervision & Improvement

M8 B AR ST M B AR BOR S, e WUT IR R A MRSl . AR # %,
FrEse RN SEER, FORA BT .

The Management Representative oversees implementation of this policy,
conducting regular confidentiality inspections, risk assessments and internal
audits to continuously improve confidentiality mechanisms and procedures
and ensure effective implementation.

10. 424 / Effectiveness

AR E AT Z B4R, ABC Ak N A% 5T

This document shall take effect as of the issuance date and shall be strictly

complied with by all ABC personnel.
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