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WIEIEF . AR bRBUE SR
Certification Certificate, Mark and Emblem Management Procedure

1 HM (Purpose)
IVE A FIAEIE T bR bR S R, A A2, [\,
VEPR AR TR T, F R 454 1SO/IEC 17021, ISO/IEC 17065 Z5 i\ A 3 Az 22

Al COCFEGIRERR)  QeRIEGIFEF) FHRER, PRIEES. frid. FrB HE
ERE L ME AR, 4B A FRANIEAE ), FEE AR .

This procedure is formulated to standardize the full-process
management of the design, production, issuance, use, change, recovery and
cancellation of the company’ s certification certificates, marks and
emblems, ensure their compliance with ISO/IEC 17021, ISO/IEC 17065 and
other accreditation specifications as well as the relevant requirements
of the company s *Document Control Procedure* and *Record Control
Procedure*, guarantee the compliance, uniqueness and solemnity of the use
of certificates, marks and emblems, and maintain the certification
credibility of the company.

2 5t (Normative References)
AFEF S H THISCAE, I SCHREHTRA CEIEEITHO &EH T AR

This procedure refers to the following documents, and the latest versions
(including revisions) of the referenced documents shall apply to this
procedure:

1. ISO/IEC 17021:2017 (E AR RIMENLIIE KD  (Requirements for Bodies
Providing Audit and Certification of Management Systems)

2. ISO/IEC 17065:2012 {7t L FEAI RS IENIAIZK)  (Requirements for
Bodies Certifying Products, Processes and Services)

3. ABC-PF-001 A1 (CfH4%Hil#2/7) (Document Control Procedure)

4. ABC-PF-002 A1 (idx#%#If8/) (Record Control Procedure)

5. A JfiETFM (Company Quality Manual)

3 & HEH (Scope)
ARERFEM T E I ERESARRS A R A 7 A VGEiE+H G EiEd . FHE

3 0 318 7t
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Foo UEBRAED o ARAIEFRIR K AARR R s dE R AL HEE
AR A AR S IR SR A, R IE TR RIE R A E T . BRI
S, WEMEE,

This procedure applies to the management of the design, production,
issuance, use, supervision, change, recovery, cancellation and relevant
records of all certification certificates (including main certificates,
sub—certificates, certificate appendices), the company s certification
marks and corporate emblems of Xiamen Guangxinlong Technology Service Co.,
Ltd., and also applies to the guidance, supervision and control of the
use of certificates and marks by certified clients.

4 H57 (Responsibilities)

4.1 Zi5H8 (General Department)  YENIE+ . PRl PRBUE B E 538400,
JEAT AR RS

As the responsible department for the management of certificates, marks
and emblems, it shall perform the following duties:

T SOSUERRI BT SIE. TE B R, SR AAEEHE, RS (O
PHZERIRE) T MARASZER

Be responsible for the design, production, printing, review, issuance,
filing and archiving management of certificates, and strictly follow the
numbering and version requirements of the *Document Control Procedurex;

2. BIUNIERRIRS AR B JEM SR AREEE, flE i/
FERIRENEY FFHZ T SCAF EESR KA

Be responsible for the design, registration, filing and style management
of certification marks and corporate emblems, formulate the
*Specifications for the Use of Marks/Emblems* and release it in accordance
with the requirements for public documents;

3. MFTHFRIER FAEIRIE S . ARl SRR, R S% T S ;

Be responsible for conveying the usage requirements of certificates,
marks and emblems to certified clients and guiding clients to use them
in compliance with regulations;

4. GETUETS S FRiRL U A H R R, SR AT AT T B A AL B

Be responsible for the daily supervision of the use of certificates, marks
and emblems, and investigate and handle illegal use behaviors;

5. PADTVEBEAR 15 /R0 Je e R B, FRiR e R, URARERIESS AO4H
SUEH, 7 QUREHIRE) Bl x;

Be responsible for the recovery of certificates after the

4 7 3k 18 i



BAQAIRA
AL-BAQARA CERTIFICATION -U\ﬁEﬁE:FE\ */]?-LE\ *ﬁ%ﬁ%ii}t%?

ABC-PF-003 Al

suspension/cancellation of certification qualifications, the suspension
of mark use, and the destruction management of obsolete certificates, and
keep full-process records in accordance with the #*Record Control
Procedure;

6. MO E SIETS. Frily ARBUMSCICR AR . B3 FRSAIERE, #fRad
KA B I .

Be responsible for the collection, collation, filing and preservation of
all records related to certificates, marks and emblems to ensure the
traceability of records.

4.2 WNIEHS (Certification Department)

C FESHENIERE ), 5IRIER T HINERZONSE GUEEHE. S, beik
), WY QEBNEFIAE) FFRACER

Be responsible for confirming the core content of the certificate
(certification scope, premises, standards, etc.) with the certified
client after the certification decision, filling in the *Certificate
Content Confirmation Form* and submitting it to the General Department;

2. FTTAEIL S A rh B RAIE R SR AR IR G L, B R A I
RIRE LA

Be responsible for supervising the use of certificates and marks by
certified clients during on—site audits, and feeding back to the General
Department in a timely manner if illegal use is found;

3. B & Zaa ab i e b /PR A, SEAAUENL S5 ARG BB SCHRF

Cooperate with the General Department to formulate the specifications for
the use of marks/emblems and provide technical support related to
certification business.

43 B 5w ZES (Supervision and Audit Department)

1. PSTERE . FETRIIESRIER PR ARREH A& e, Kkl
(EE NG R PR S=F

Be responsible for verifying the compliance of the use of certificates
and marks by certified clients during surveillance audits and
recertification, and include illegal situations in the audit report;

2. MITEINIESE G, . EHEARE) 5, KN IERZRE T RIE.
PR AR L B A

Be responsible for notifying the General Department to carry out the
corresponding management work of certificates and marks in a timely manner

% 5 0 3k 18 Tt
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after certification decisions (suspension, revocation, scope change) ;
4. LA CEA AL EAE T . AR iR A A B AN 413

Cooperate with the General Department to handle complaints and disputes
regarding the use of certificates and marks.

4.4 FAFEZ P (Certified Clients)

1. PR MEARTE P S wm] (b iR/ B RV ) ERRIESS . bnil, #R iR AT

HNEM. TiRT;

Strictly use certificates and marks in accordance with this procedure and
the company’ s *Specifications for the Use of Marks/Emblems* to ensure
compliant and non—-misleading use;

2. G BRI AR AL A . A RS I, R A
SEES

Report to the company in a timely manner when the use conditions of
certificates and marks change (such as premises change, certification
scope adjustment) ;

3. INIE TR B B S /N Y, $2 A R BRI BME IR RIE 5 ik, FFRCA %5
HB 58 Bk S [

Immediately stop using certificates and marks in accordance with the
company s requirements when the certification qualification is

suspended/revoked, and cooperate with the General Department to complete
the certificate recovery.

5 EHFET (Management Procedures)

5.1 IMIEUETEH ( Certification Certificate Management)

WEIE P2 T S H LU A 7 . &8 8RS A5 & ISR #E IR e IE I SO, B
A FVIEFE RIVEFFMUR, UEPEEAAFREE CUEHFRT) MRER.

The certification certificate is a statutory certification document
proving that the production, operation or service of the certified
organization complies with certification standards, which is produced
and issued by the company in accordance with regulations, and the whole
process of certificate management follows the relevant requirements of
the *Document Control Procedurex.

5.1.1 IEPHIIES S ¥ (Certificate Production and Review)

T NEREEN G, AIERRAE 3 LA H N e S 2 FIEB AL, 3HE

#
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GIEBANEHAE)  (ABC-QR-008) , &% 7 %5 1 & Jm #E AL 4R & 0

After the certification decision 1is approved, the Certification
Department shall complete the confirmation of the certificate content
with the client within 3 working days, fill in the *Certificate Content
Confirmation Form* (ABC-QR-008), and submit it to the General Department
after the client’ s signature and seal;

2. R GEBABERAE) SIIRIES, EBNh . SOORAE, NE

ORERAXS N 2 2 ATARAE 2 I s, IR AR SO IE S, IR eI RAS 7
B A A AL

The General Department produces the certificate based on the *Certificate
Content Confirmation Form#*. The certificate is divided into Chinese and
English versions, and the content must be accurately corresponding and
consistent in meaning; other language versions of the certificate can be
reprinted according to the client’s written application, and the
reprinted version must be reviewed by the manager of the General
Department;

3. IEBMIEERSE, MEEEE 2 X TAENRZEXEZ, WINERNE. 5.

&, SRELEME, £ GEBAEBICEER) (ABC-QR-009) Hifti7 &id.

After the certificate is produced, two staff members of the General
Department conduct a cross review, and after confirming that there are
no errors in the certificate content, number, seal, signature, etc.,
register in the *Certificate Issuance Record Formk (ABC-QR-009).

5.1.2 IEP AL (Certificate Content Specifications)
MEBRIEWIRELL T NS, NEGEERSE S ERIUEN. DEHEZEER—2, I
TR Bl R R -

The certificate shall clearly mark the following contents, which shall

be consistent with the <client’s qualification certificate and
certification audit data without vague or misleading expressions:

a) IFH&FR: IAFUEF ( Certification Certificate) ;

Certificate name: Certification Certificate;

b) FIEHLRAIR 7=/ G008 /RS Hhk KA 55 B 556 23 FmAIER
SO BT E B AR A, 5y 7 F B SO — 2

Name of the certified organization, production/operation/service address
and business scope covered by certification; for multi—-premises
certification, the names and addresses of all premises shall be listed,
consistent with the legal status certification documents;

7 0 3k 18
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) VN

Unique registration number of the certificate;

d) ARG FEMHE SRR

Company name, registered address and certification mark;

e) IEBAKHWY (SYGEHEHM—H0 , FEIEBFHEHIMREE XK H
1

Certificate effective date (consistent with the certification decision
date), the recertification certificate shall additionally mark the first
issuance date;

f) IERARIH (HEMHER 3 ) ;
Certificate validity period (3 years from the effective date);
9) NEFTIKIE bRV RV S, AR 5 S R ATIRAS 5

standards and normative documents based on certification, including
standard numbers and release status;

h) e RIE S FabRE ek H T, DO T JEIE 528 % H s

The reissued certificate shall be marked with the “reissue date”, which
is different from the “issuance date” of the original certificate;

) awFEEJTERM (PO AR IEIE AR

The company’ s official inquiry website (for the public to verify the
validity of the certificate);

) AFRMEIEBLTHEASEHEYE (FEZVESERTES) -

The company’ s special seal for Certification Certificate and the General
Manager’ s signature seal (handwritten signature or legal electronic
signature).

IR 5 77 i R B R 2, AT E IR B A Z0 B VRIS 2 s B =R UK FIE
Hly, FIEHBANAES FUEBRE 2 BEWAAES FIEHR SRR R

If the certification covers a large number of product types or premises,
a certificate appendix can be made to list detailed information; if it
is really necessary to issue sub—certificates, the content of the
sub—certificate shall be consistent with the main certificate, and the
relationship with the main certificate shall be clearly marked.

5.1.3 iEF3%% 5 M (Certificate Numbering Rules)
UEFEN S AME—bRR, HfiEIE AR CCHHEHIRETEY J5 JE0, AT e

% 8 m 3t 18 Wl
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W5+ 5 + ARG + L5 + ] S0 R, BRI T

The certificate registration number is a unique identifier, and the coding
follows the numbering principle of the company s *Document Control
Procedure*, consisting of **accreditation registration number + year
number + standard code + annual sequence number + suffix#¥ with the
specific rules as follows:

1. BEREGRID: XXX GARVEMS) -202X CFE432) -HAL (BR7EALSE) -XXX (4
FERAE B FS) ;

Basic coding: XXX (accreditation registration number) —202X (year number)
-HAL ( standard code) —XXX (cumulative sequence number of certificate
issuance in the current year) ;

2. Z P Ak A EUEBEM S E MBS+ bR A AT, W

XXX-2026-HAL-001-1. XXX-2026-HAL-001-2;

Multi-premises sub—certificate: Add a dash + Arabic numerals after the
main certificate registration number, such as XXX-2026-HAL-001-1,
XXX-2026-HAL-001-2;

3. PR EMS . ARSI HEIAAE, EIERbRESok HI, idRAE GE
P RidFEERY (ABC-QR-010) H;

Reissued certificate: The registration number and the expiration date of
the validity period remain unchanged, the reissue date is marked on the

certificate, and recorded in the *Certificate Reissue Record Form
(ABC-QR-010) ;

A FUIETE: EHIWK TEM S, J5 8N R+ By Ron fNEXRE, W

XXX-2026-HAL-001-R1 (R FEIAIE) « XXX-2026-HAL-001-R2 (&5 — X FiA
)

Recertification certificate: A new registration number is assigned, and
the suffix is added with “R+number” to indicate the number of
recertifications, such as XXX-2026-HAL-001-R1 (first recertification),
XXX-2026-HAL-001-R2 (second recertification) ;

5. WUEHUET: FEyEMSAKAR L, AEXRMEH, RiEERIEAN GEBERER/E
1Hids%3%€) (ABC-QR-011) ;

Revoked certificate: The original registration number is permanently
abolished and shall not be used again, and the abolition information is

%9 m 3k 18 Wt
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recorded 1in the *Certificate Cancellation/Abolition Record Form*
(ABC-QR-011) ;

6. [Al—AHLF—VAETH, (URT—DEEAEMN 5.

Only one basic registration number is assigned to the same certification
project of the same organization.

5.1.4 IEHA IS HIMEE B (Certificate Validity Period and Recertification
Management)

1. UEPEEANA R 3 44+, HINEREsEEZ HiE 5,

The basic validity period of the certificate is **3 years**, calculated
from the date when the certification decision is approved;

2. FRAEIEFA RN LR O E , SR UESS T W B AR E -

The validity period of the recertification certificate is determined
according to the following circumstances, all of which are clearly marked
on the certificate:

a) AREVERAEINIE: AR H A TGAESGE B, A R00#EE H oy E—%iE

F5AE H 1A R E 3 4

Recertification completed before expiration: The effective date is the
date of the current certification decision, and the expiration date of
the validity period is 3 years after the expiration date of the previous
certificate;

b) FIWJE 6 > H A FE AL AR H AL E B, A R00#EEH N

E—RAE AR H RS IE 3 4 CHRORAL 39

Recertification completed within 6 months after expiration: The effective
date is the date of the current certification decision, and the expiration
date of the validity period is 3 years after the expiration date of the
previous certificate (the validity period is less than 3 years):

o FWJE 6 MH UL ESERHEIAE: fAbse e B I B S %, AIUGAIEE

WORAE, AR HWIERE H I 3 4, B a5 IKEINE, A R0RAR
HovAIEdE B, Bk HE T E— e ROE .

Recertification completed more than 6 months after expiration: A complete
second—phase on—site audit shall be supplemented, and a new certificate
shall be issued according to the initial certification, with a validity

%010 0 3L 18 T
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period of 3 years from the certification decision date; or the
certification shall be restored after the audit is qualified, the
effective date of the validity period is the certification decision date,
and the expiration date is verified based on the previous certification
cycle.

5.1.5 IEPBRIE %% (Certificate Issuance and Filing)

1. SREEEIEBEZ I R)E, 5 A LAEH ARAES (B 7RO K SRIER
FUE GERRBACRR) T2 70N

After the General Department reviews the certificate without errors, it
shall issue the certificate (including the electronic version) to the
certified client within 5 working days, and the client shall sign and
confirm the collection in the *Certificate Issuance Record Formk;

3. UEBFEAA LA AT, AT WU ZOR R 2R & SRkl vl & RS % %,

R VR BFE A T A ZiA RN SR HIER, SRR EAIN; 3.

FT A R TBURRIE 5 38 75 45 3w G 57 - AR OB A 5, L TR A7 w) i E IR
F5an, MR MZRG L QoxEHIRET) PR RE, RAAIBROVIEBIER

6 .

Before the official use of the certificate style, the General Department
shall file it with the secretariat of the accreditation committee in
accordance with the requirements of the accreditation body. The filing
materials include the electronic version of the certificate style, coding
rules and filing application form, and the filing records shall be kept
for archiving; 3. All issued certificates shall establish dual electronic
and paper files in the company. The electronic files shall be stored in
the company’ s designated server, and the paper files shall be filed and
kept by the General Department in accordance with the *Record Control
Procedure* for a retention period of 6 years after the certificate is
cancelled.

5.1.6 Pk . {5 534S (Certificate Reissue, Suspension and Revocation)

TERH A JAUER P RELTR, Hikik, DIEJGHE/NMERBESEG N, FEL
o A FE SARSRIEAR B, VB % B S % I G, Za e
T ATAEH NSRRI, JFESS R ZR & a8 AT K

**%Certificate reissuesk*: If the certified client has minor adjustments
such as name, address and certification scope, it shall submit a written
reissue application and relevant supporting materials. After the review

211 u 3k 18 Wi
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by the Certification Department and confirmation by the Supervision and
Audit Department, the General Department shall complete the reissue
within 7 working days, and the original certificate shall be recovered
and cancelled by the General Department;

2. *MEAEE SRR ARSI WE A SR H IR A, i
B 5 E IR RS g, 255 E8 L RIE % P e RUE T, HAEA
FEMAREIFEEE, HEHEKAEL 6 MH;

**kCertificate suspensionkk: If the certified client has minor violations,
unqualified surveillance audits and rectification within a time limit,
the Supervision and Audit Department shall make a decision to suspend the
certification qualification. The General Department shall immediately
notify the client to suspend the use of the certificate and publish the

suspension information on the company s official website, with the
maximum suspension period not exceeding 6 months;

3. HERGE ™ R A T SRR O . B SE A A E S

Ol H B o AT R AE B R, SR G B0AE 3 A AT H i sz o 45
1B AESS, JFRIARIOITE SR BAES, BICE A GIES EE R )
(ABC-QR-012) , HUEHEEAEAFE M AR,

¥%Certificate revocationkk: If the certified client has serious
violations, unqualified rectification, failure to complete
recertification within the time limit, etc., the Supervision and Audit
Department shall make a decision to revoke the certification
qualification. The General Department shall notify the client to stop
using the certificate within 3 working days and recover all issued
certificates within a time limit. The recovery status is recorded in the
*Certificate Recovery Record Form* (ABC-QR-012), and the revocation
information is published on the company’ s official website.

5.1.7 IFPEK 5845 (Certificate Cancellation and Destruction)

1. AERIEH S #R 5 EIETS . 3 RSO ES . AR RS .
VF%HE%E@ﬁquz

Obsolete certificates include: original certificates after reissue,
revoked and recovered certificates, overdue unused certificates, and
incorrectly produced certificates;

2. RIRIEP g aHa gk, £ GEBIFR/JIRIEILSE) PEid, " 1ER"
B[ 5

% 12 5 3t 18
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The obsolete certificates shall be uniformly collected by the General
Department, registered in the *Certificate Cancellation/Abolition Record
Form*, and affixed with the “cancelled” seal:

A AEBERIE, B QURERIFERF) 87 1 hAsgast, HRIFEIETSh

AT COUF AR S EHEIER) (ABC-QR-005) , Zu&HAHES, H2
ANULE MRS, B0k A7, B ORIEIRIE A E M .

After the certificate is cancelled, except for retaining 1 copy for
archiving and reference in accordance with the *Record Control Procedure*,
the remaining obsolete certificates shall be filled in the
*Document/Record Destruction Approval Form* (ABC-QR-005) by the General
Department. After approval by the General Manager, the destruction shall
be supervised by more than 2 people, and the destruction records shall
be kept for archiving to ensure that the obsolete certificates are not
fraudulently used.

5.2 WIEFR N SFREUEE (Certification Mark and Emblem Management)
5.2.1 £ X 58U# (Definition and Ownership)

T AERR IR AR GEIEM I RWFUEH LT SRS HER L RSN,
BT HAUER T AENEE Bl A

**%Certification mark#**: A special mark registered by the company in
accordance with the law, indicating that the certified organization
complies with certification standards, which is only granted to
certified clients for use within the certification scope;

2. AR AT IAHERS, AT RIS, TATAR .
MRS, SO IERUIAR, A A BRI (1

**kCorporate emblem#**k: The corporate characteristic mark of the company,
representing the company s brand image, which can be used in the company’ s
publicity, certificates, documents and other official scenarios, and
shall not be used without the company s authorization;

3. WAEFR IR ANV AR B RR AU A = AT, AR AL AT NANEE B 071
Pl ¥k, %A

The intellectual property rights of the certification mark and corporate
emblem belong to the company, and no unit or individual may arbitrarily
copy, alter, transfer or steal them.

5.2.2 Wil5#% (Design and Filing)

e

2 13
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H
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T PAEAR AT AR Bt Rk G B0 0053, T i & B K AR E A E S A wT
PURBEER, et 58 la Wk Hm i bsi it s

The design of the certification mark and corporate emblem is the
responsibility of the General Department, which shall comply with the
national trademark registration regulations and the requirements of the
accreditation body, and apply for trademark registration in accordance
with the law after the design is completed;

2. WRR/FRBURARERE S G RGE S B, EEBD ZREHRHIE Sy (bRik/priifl

HFTEY  (ABC-GL-00X) , #% (CHEHIRET ) S HEE A A I SO KA

The standard style (including size, color, proportion) of the mark/emblem
shall be formulated as the *Specifications for the Use of Marks/Emblems*
(ABC-GL-00X) by the General Department, which shall be released as a
public document after approval in accordance with the *Document Control
Procedures;

3. IR/ ISR A R O I s 58, s BRI A7 A4S, B
AR B w5 A SO F I A P IRIE % )

The standard style and use specifications of the mark/emblem shall be
filed with the accreditation body, the filing materials shall be kept for
archiving, and any style change shall be re—filed and notified to all
certified clients.

5.2.3 K EMMHES (Issuance and Use Guidance)

1. SREEHEFIRUE S S R BBAIEFIN,  FZB5R At ChriR/AR e RE) » WIHfAR
WIEAEE . 730, RO AR IEPEEDR,

When the General Department issues certificates to certified clients, it
shall simultaneously provide the *Specifications for the Use of
Marks/Emblems*, clarifying the use scope, method, size and prohibitive
requirements of the mark;

2. WAEAR R A F3RIES S I VGAETE I A = a3 EARMRLSE, (EHN &
A M, SRR, B, A AR I

The certification mark can be used on the products, packaging, publicity
materials, etc. of the certified client within the certification scope.
It shall be used clearly and standardly without deformation or tampering,
and shall not be used beyond the certification scope;

3. AMVAREA AT H 2w AR, SRIERS 7 AR A FARRUE O B SRR

The corporate emblem can only be used internally by the company, and

2 14 u 3k 18 Wi
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certified clients shall not use the company s emblem as their own mark;

4. AEF . ARIRGE A TR AR B R, ASAEARVAIE s R E AL

R a3 ERRS IR 5 TR0, RS AR /AR BRI

The use of certificates and marks shall follow the principle of “no
misleading to customers”, and shall not be used in non—certified products
or false publicity. The marks on product packaging shall be easy to
identify, and the marks on model labels/nameplates shall be regarded as
part of the product.

524 fFHEE ST (Use Supervision and lllegal Handling)

1R BB S I R WA R, TR U P LA\
s, RIS R TR IR R &

The Certification Department and the Supervision and Audit Department
shall include the use of marks in the audit content during on—site audits
and surveillance audits, and record and feed back to the General
Department in a timely manner if illegal use is found;

2. SRR P AR VB AT T . AR, ik fE ST ), a0
SERIARH CRREGEF) , ZOR T IRIEE S, B SO E EEAR R

If a certified client has illegal acts such as using the mark beyond the
scope, deforming and tampering, transferring and borrowing, the General
Department shall immediately issue a *Rectification Notice*, requiring
the client to rectify within a time limit, and suspend the use of the mark
during the rectification period;

3. MU Y BE AR R U, FRE R AR LIRS, I8 FUHER DT,
W E VAR AR LE S 7 R

If the violation is serious or the rectification is not completed within
the time limit, the certification qualification shall be
suspended/revoked in accordance with the procedure, the relevant
responsibilities shall be investigated, and the company s intellectual
property rights shall be protected through legal channels if necessary.

5.2.5 Frid 21k (Termination of Mark Use)

1. BRI VRSSO 1 (1, B B @R kAT 2 Hike, SLEME IR HGERS
W, HERUSH I LTS

If the certification qualification of a certified client is suspended,
the use of the certification mark shall be immediately stopped from the
date of the release of the suspension notice until the rectification is

%015 T 3L 18 W
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qualified and the certification qualification is restored;

2. FAUEE FINE RS PR IEBRIAREER, B REERZ HIE,

IKAAFIEAE VIR RN, £R6 AR B 2 T IR bR/ de T A OAR IR, BB & (1Y,
NCIEER Y CER N RPR g &

If the certification qualification of a certified client is revoked or
the certificate is not recertified after expiration, the use of the
certification mark shall be permanently stopped from the date when the
relevant decision takes effect. The General Department shall supervise
the client to remove/cover all relevant marks, and if the client refuses
to cooperate, the company has the right to investigate its legal
liability.

5.3 Id®EH (Record Management)
i 5k, bRl ARG RE B, R E A A (Gl HIR 7))
(ABC-PF-002 A1) 3K, HARBUEWT:

The management of all records related to certificates, marks and emblems
shall strictly follow the requirements of the company’ s *Record Control
Procedure* (ABC-PF-002 Al), with the specific provisions as follows:

1. ¥ dsyE . B GEPAARMIME) GEBABUEERE) GEHH kI
Y GEPER/RIEERERY GEBREWEERR) bR iR RS I S0l %R )

ey
~F3
**kRecord scopexk: Including *Certificate Content Confirmation Form,
*Certificate Issuance Record Form#¥, *Certificate Reissue Record Formk,
*Certificate Cancellation/Abolition Record Form*, *Certificate Recovery

Record Form#*, s*Mark Use Violation Rectification Record Form¥, etc. ;

2. *MURIHE*, O ESE. . JEW, ANRBTATFE, NMERW, EiR
B R 4o e 2 8 o IR N ik A0 H

**%Record filling*k: Records shall be true, complete and clear, personnel
signatures shall be handwritten, no alterations are allowed, and
corrections for clerical errors shall be signed with the corrector’ s name
and date in accordance with regulations;

3. PMOSRARE S Pra il g G T IR RE, AU S AF T A A 2R
B, BTICIOE S, RAFIRRIZ BN AUE -

**kRecord preservation®*: All records shall be centrally filed and
preserved by the General Department. Paper records shall be stored in a
compliant file cabinet, and electronic records shall be backed up twice.
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The retention period shall be in accordance with the following provisions:
a) WEHAA. k. FlGes: RAAZIEBIERG 6 4F;

Certificate issuance, reissue and recovery records: Retained for 6 years
after the certificate is cancelled;

b) PRV HIEM . BEGdRk: RIF 5

Mark use violation and rectification records: Retained for 5 years;

o) HFE. WBIlE: KRS,

Filing and destruction records: Retained permanently;

4. PLRAE G NESE R TR A TS, SN TR 2 S A Bk, 2 (i
SAERIRE ) BAT S TS, AMREEER . §HE

**kRecord access**: Internal access requires the approval of the
department manager, and external access requires the approval of the
General Manager. The registration procedures shall be completed in
accordance with the *Record Control Procedure*, and no arbitrary copying
or dissemination is allowed.

6 UFFAIFRIRAE 2 %3k (Restrictive Provisions for the Use of Certificates
and Marks)

6.1 LA NERRIRBONIRIEH R LR, A DR . A
B, AMSEBUE =5 R

Certificates and certification marks are exclusively for the use of
certified organizations, and shall not be transferred, sold, borrowed,
stolen in any form, nor authorized to third parties for use;

6.2 SAUEHLANFEARNUEC BN K IRkSs EAAME A RRESAFRR,
AEFIES . PRiREEAT R EAL BRI 3

Certified organizations shall not use certificates and marks on products,
services and publicity materials outside the certification scope, and
shall not use certificates and marks for false publicity or misleading
consumers;

6.3 L1 ARRGEAERE S, AEXEBATAR . Bl B, FHRFFEW. 5%

%E&\ ﬁ'b?ﬁ:
During the use of certificates and marks, they shall not be deformed,
altered or obscured, and shall be kept clear, complete and standard;

6.4 FIUEHLIUKEEIF i, RBUFAEFERE BTN, &AM ARk, &

217 w3k 18 Wi
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HAZN G, J7 AT RS R B AFRIR, AR B A E R ;

If a certified organization has major changes such as merger, division
and equity transfer, it shall report to the company in a timely manner,
and may continue to use the certificate and mark only after audit and
confirmation. Failure to report shall be regarded as illegal use;

6.5 AT HRALAAN NAIES . briRgE . D5i& i, NI A2 m 244, 2~

FEMIZIE TR R AL/ A NIE R 54T
Any unit or individual who finds that the certificate or mark 1is
fraudulently used or counterfeited shall report to the company in a timely

manner, and the company shall investigate the legal liability of the
relevant unit/individual in accordance with the law.

7 MZCHEAEE (Relevant Documents and Records)
7.1 MI3CAF (Relevant Documents)

1. ABC-PF-001 AT {SCAFEHIREF)

2. ABC-PF-002 A1 (ic sz il FE 7 )

3. A piE T

4. ABC-GL-00X  {Hril /AR At i AEYE)

5. AR AT GAUEAHZR)

7.2 %t (Relevant Records)

Aths SR e &Y P AR
(No.) (Record No.) (Record Name) (English Name)
Certificate Content Confirmation
1 ABC-QR-008 UEFS A AT
Form
2 ABC-QR-009 WEPB R L R R Certificate Issuance Record Form
3 ABC-QR-010 HUEP Rtz R Certificate Reissue Record Form
L . Certificate Cancellation/Abolition
4 ABC-QR-011 UEASAEER /PR kAl 3k
Record Form
5 ABC-QR-012 IEF Ee sk Certificate Recovery Record Form
. ) . Mark Use Violation Rectification
6 ABC-QR-013 B A R i s
Record Form
o L Document/Record Destruction
7 ABC-QR-005 SR/ A B R R
Approval Form

=
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